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General Rules
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All the services are available for students to use at LDCC during 09:00-12:00 and 13:00-17:00 weekdays.
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Only after students have completed the Foreign Language Classroom Anxiety Scale can they make reservations on Dr.
E-Learning.
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LDCC advisors diagnose students’ learning difficulties for which a study plan will be prescribed accordingly. Students can
log onto Dr. E-Learning regularly and refer back to the prescription in order to complete their portfolio of language
learning and to improve their learning outcomes.
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After having completlng the prescribed sessions, students can book a time with the same LDCC advisor (or, another LDCC
advisor) again for further advice.

C W AREEE AE/FFREEFPEST L AR AT CNRL EFR 228 R M -

Those who have not passed language benchmark for graduation (either English or other languages) can only reserve the
prescribed sessions on Dr. E-Learning.

A BB EEE ) XEFE P EEWMERD BT EE T LFHL 5;1'2%‘;&%:;5:,?%% 14 2 P} hpF B Bl4c g

A3 10/3F T 5 FIRY 10/5 3 10/18 ehpFEl o BB NI NIE P B4 w 2 X » BAFTAFEF A>T LSBT Y
Glieg 4 B BT 10/16 % > ¥ p (75 » T 5B} 10/18 m"* YIEP o FEABE R Mf,k‘» ZIEHIEP > FAErL T
PSR R 2 BRI (T P+ 9:00712:00 ~ T = 1:0075:00) 0 G R AR B RS B 2 B E -
Students can log onto Dr. E-Learning to reserve and/or cancel any session which takes pIace the day after tomorrow and
within 14 days afterwards. For example, if students log onto Dr. E-Learning on October 3, they can reserve the sessions
falling during October 5™ and 18™; if they need to cancel these reserved sessions, they can do so on Dr. E-Learning by
themselves until October 16™. As for the sessions reserved for today or the next day, students must ring LDCC to make a
leave request for their absences from the reservations on the phone (07-3426-31#7402-7403) during 09:00-12:00 and
13:00-17:00 weekdays.
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Students can log onto Dr. E-Learning and register for courses, mini courses, workshops and speeches hosted by LDCC.
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Students will receive a two-month suspension following their three absences for the reserved sessions without any short
notice in the interest of fairness for all students at Wenzao.
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Diagnosis and Consultations
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Students can discuss the results of Foreign Language Classroom Anxiety Scale in their first meeting with an LDCC advisor.
There are some other language-learning-related questionnaires, such as learning styles, learning strategies and learning
motivation.
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LDCC advisors can help students identify their learning difficulties, such as their listening, speaking, reading, writing,
grammar, vocabulary, pronunciation and test-taking skills.
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Students can consult LDCC advisors’ constructive suggestions made on how to improve their listening, speaking, reading,
writing, grammar, pronunciation, vocabulary and test-taking skills.
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LDCC advisors may make suggestions on students’ projects or assignments without editing their work or giving them the
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answers.
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For the duration of completing the prescribed sessions students can reserve a time and discuss with the same LDCC

advisor (or, another LDCC advisor) again to see if there are any changes to be made on their current study plan in hand.
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After completing the prescribed sessions, students can book a time with the same LDCC advisor (or, another LDCC advisor)



to discuss any follow-ups.
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Every student can reserve 12 sessions of LDCC advisors’ diagnosis and consultations per semester and only one session per
day. For the sake of resource sharing and equal participation, one student can reserve the same language advisor only 2
times a month.
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The timetable of LDCC advisors is subject to change every semester.
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A 25-minute session of diagnosis and consultations is limited to ONE student at a time.
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Prescribed oral practices, presentations and self-learning platforms
B-1 /| X fF— - r Z Y One-on-one Oral Practices with Language Tutors
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LDCC advisors need to prescribe this oral practice to those who have not passed their language benchmark for graduation
(either English or other languages) as these students cannot reserve such a session on their own.
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One student can reserve one 50-minute session of one-on-one oral practices with language tutors per day.
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When reserving this session on Dr. E-Learning, students need to fill in the topic and the content which they are going to
practice with their language tutors. Each topic can be discussed in one session or through a number of sessions.
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When reserving a session, students cannot choose the topics irrelevant to oral practices, press spacebar/glyphs/emoji to
fulfill character count, repeat the same oral content, and so on. LDCC will email or ring those who violate the rules for the
first time. Since then, either the reservation or the completed session will be canceled directly without verbal warnings,
and the completed session will be recorded as ‘absence’ on Dr. E-Learning.
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If the reserved oral content is inconsistent with the actual practice with the language tutor, such as discussing exam
questions, correcting assignments, editing writing, and so on, this session will be cancelled immediately without verbal
warnings and recorded as ‘absence’ on Dr. E-Learning.
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One-on-one oral practices with language tutors are open for individual students to reserve. If needed, they can invite
another student to join the reserved session. If this invited student has not passed the language benchmark for graduation
either, s/he cannot be included in the reserved session without the prescription obtained from an advisor beforehand.
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None of the prescribed sessions shall be past its expiry date.
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Presentation Practices
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LDCC advisors need to prescribe this practice to those who have not passed their language benchmark for graduation (either
English or other languages) as these students cannot reserve such a session on their own.
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One student can reserve one 25-minute session of presentation practices per day.
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When reserving presentation practices with advisors, students need to set the topic on Dr. E-Learning and prepare
themselves well before practicing with the advisors.
4., AEPEXAF - PRFFLEFFH - FFRE AXL I3 FEEF - FE-AFALBE hE/MEFREE
P 384 FARERL XFR 2k § > 3 VR »TFH LHE P o
Presentation practices with LDCC advisors are open for individual students to reserve. If needed, they can invite another
student or two other students to join the session. If one of the other students has not passed the language benchmark for
graduation, s/he cannot be included in this reserved session without the prescription obtained from an advisor beforehand.
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None of the prescribed sessions shall be past its expiry date.
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LDCC advisors need to prescribe this session to those who have not passed their language benchmark for graduation (either
English or other languages) as these students cannot reserve such a session on their own.
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If students would like to use self-learning platforms at LDCC, they need to come to LDCC during its opening hours
(09:00-12:00 & 13:00-17:00 weekdays).
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One student can reserve two hours tops for using self-learning platforms at LDCC per day.
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If students need to extend their use of self-learning platforms at LDCC, they should consult the LDCC staff about the
possibility when they check in.
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None of the prescribed sessions shall be past its expiry date.
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Students must use self-learning platforms exclusively at LDCC. During the reserved session, if students browse any social
media sites/platforms, use other mobile applications, browse other language-learning-related websites (e.g. Dr. E-Learning,
Youtube, etc.) excluding online dictionary websites, sleep or leave their seats longer than necessary, this session will be
cancelled immediately without verbal warnings and recorded as ‘absence’ on Dr. E-Learning.
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Non-prescribed singing practices and writing practices
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One student can reserve one 50-minute session of singing practices per day.
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Singing practices are open for individual students to reserve. If needed, they can invite three other students tops to join the
session. If one of the other students has not passed the language benchmark for graduation, s/he cannot be included in this
reserved session without the prescription obtained from an advisor beforehand.

BEECBRY PF o0 Py A o

English and/or foreign language songs shall be practiced in such a session.
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One student can reserve one 25-minute session of writing practices per day.
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In addition to their homework assignments, students may consult LDCC advisors about their thematic essays, argumentative
writing, and so on which should not be more than two pages in length.
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LDCC advisors may make suggestions on students’ writing assignments without correcting or editing their work.



