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Wenzao Ursuline University of Languages

Guidelines for Using the LDCC Facilities

Approved at the Executive Committee Meeting on
June 1, 2021
Approved at the Executive Committee Meeting on

October 7, 2025

The guidelines are established to enhance the efficiency of using the LDCC facilities.
Wenzao’s E-Mobility Program, self-learning software and other learning resources
provided by LDCC are referred to as the LDCC facilities.

Any applications for the abovementioned facilities should not interfere with the

implementationof the administrative duties at LDCC and the activities initiated by

LDCC.

There are certain fees and charges when an on-/off-campus unit requests to use the

LDCC facilities.

(1) The list of fees and charges is provided in Attachment 1.

(2) 50% of the fees and charges will be coordinated by Wenzao Ursuline University
of Languages and the other half by LDCC.

(3) With the official document issued by the institution-level, enrollment-related units
of Wenzao Ursuline University of Languages, the application to use theLDCC
facilities may be free of charge.

(4) A 20% discount is applicable to an application made by an on-campus unit or
jointly madeby an on-campus unit and an off-campus unit. The fees and charges
for part-time student assistants will be charged without any discount.

(5) Any off-campus units will be charged according to the attached list of fees and
charges.

(6) A20% discount is applicable to an application made by an alumnus whose identity
has been confirmed by Alumni Center of Wenzao Ursuline University of
Languages. The fees and charges for part-time student assistants will be charged
without any discount.

(7) Under the circumstances of any particular reasons or a long-term loan of the LDCC
facilities the application should be approved by the vice president of Wenzao
Ursuline University of Languages.

Process of applications:

(1) On-campus units: please download the online application form, fill it out and
submit it to LDCC at least two weeks before the date of use. The priority of using

the LDCC facilitiesis reserved for LDCC if it needs to use the same facilities on
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the same date. If the date of use clashes with each other, the applications will be
screened based the sequence of their submissions.

(2) On-campus units cooperating with off-campus units: The on-campus unit should
follow theprocess of application stated above for on-campus units.

(3) Oft-campus units: Please provide the LDCC with the official document issued by
the institution of the off-campus unit and submit the completed application form to
LDCC twomonths before the date of use.

Once the application has been approved, the payment of the fees and charges should be
completed within five working days. Otherwise, the application will be deemed invalid,
and thetime slot will be available for other applications.
If LDCC must cancel an approved application due to any unexpected reasons, it should
inform the applicant of the cancellation immediately, not later than seven working days
before the dateof use. If the application cannot be rescheduled and has to be abandoned,
the fees and charges will be refunded without interest, and the applicant should not
object. Once Wenzao Ursuline University of Languages has announced school and class
closures due to natural disasters or force majeure factors, LDCC will stop providing its
facilities, and the applicant shall not object.

The applicant should inform LDCC via e-mail or phone of any postponed or cancelled

application before seven working days of the date of use. Otherwise, the payment will

not be refunded. The money will be refunded only when the approved application has
to be cancelled due to natural disasters or force majeure factors.

If the applicant lends the LDCC facilities to other people without LDCC’s permission,

the actual use of the LDCC facilities is inconsistent with the application, or the

applicant violates the decree or the relevant regulations of Wenzao Ursuline University
of Languages, LDCC has the right to request the applicant not to use the facilities
immediately. The money will not be refunded, and the applicant shall not object.

The Guidelines become effective after they are approved by the Executive
Committee and ratified by the President. Revisions must follow the same

procedures.




