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Attachment Two

1.

Wenzao Ursuline University of Languages
Application for Use of LDCC Facilities

Guidelines for Application for Use of LDCC Facilities
After completing this application form in detail, please return it to ldcc@mail.wzu.edu.tw.
The subject line of the e-mail shall be marked as “YYYY/MM/DD [School/Unit]
Application for Use of LDCC Facilities.” The applicant shall confirm receipt of the
application by phone at 07-3426031 #7402.
LDCC shall first confirm the application details and fees with the contact person of the
applying unit. Once the application is approved, LDCC shall notify the applying unit to
complete the payment within the prescribed period. Payment may be made in person at the
Cashier Section of Wenzao Ursuline University of Languages or via bank transfer. The
applicant shall then return a scanned copy of the payment receipt to LDCC to complete the
application process.

Application Process for Using LDCC Facilities

‘Thoroughly review the Guidelines for Using the LDCC F acilities‘
i
‘Complete the Application Form for Use of LDCC Facilities‘
{
‘Submit the application form to LDCC email: ldcc@mail.wzu.edu.tw]
{
‘Review of submitted application by LDCC‘
{
’Veriﬁcation and confirmation of activity details by LDCC‘
{
‘Payment by the applying unit‘
{
‘Pre—activity conﬁrmationl
{
Conduct of the activity]
{

Conclusio



mailto:ldcc@mail.wzu.edu.tw

I1l.  Application Form for Use of LDCC Facilities

1. Applicant Basic Information

School /
Name )
Unit Name
Contact Number )
. Email Address
(Mobile)
2. Basic Information of Users
School / Number of
Unit Name Users
Date of Use Time of Use

[ ] College/University, Grade:

[ ] Senior High School /
Vocational High School, Grade:

Identity of the
User(s) ] Junior High School, Grade:

[ | Elementary School, Grade:

[ ] Others:

3. Brief description of participants’ language proficiency:

4. Selection of Requested Facilities / Activities

A) Wenzao E-Learning Mobility Program (Activity Location: Off-Campus)
[ ] Second Language Course Experience (Customized / Existing Activity)

[ ] Second Language Game Experience (Customized / Existing Game)

[ | Intercultural Sharing and Exchange

[ ] Language Learning Questionnaire Completion and Analysis

[ | Others:

B) Campus Visit and Language Learning Consultation Experience (Activity Location: On-

Campus, Wenzao Ursuline University of Languages)
[ ] Campus Visit with Completion and Analysis of Language Learning Questionnaire
[ ] Campus Visit with Self-Learning Software Experience

5. Brief Description of the Purpose and Content of the Requested Activity:
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(Application) Form One- The List of Fees and Charges

1. Wenzao’s E-Mobility Program

Items

Price

Wenzao’s E-
Mobility Program

NT$ 2,000 / each session

Teaching Activity

LDCC Staff NT$ 2,000 / per person each session
Part-time Student Pricing based on the actual working hours
Assistants (hourly wage plus labor/health insurance fees)
Customized NT$ 1,000 / per application (using the existing activities provided by

LDCC)
NT$ 3,000 / per application (customizing activities for the applicant)

2. Language Learning Questionnaire(s) (Including a report of questionnaire results provided

afterwards)

Items

Price

Language
Learning
Questionnaire(s)

NT$50 / per questionnaire

Hourly Pay for the
Lecturer
(interpreting the
questionnaire
results)

NT$1,000 / per lecturer per hour

LDCC staff

NT$ 1,000 / per person each session

Part-time Student
Assistants

Pricing based on the actual working hours
(hourly wage plus labor/health insurance fees)

Report of
guestionnaire

NT$ 3,000 / per application

3. Self-Learning Software

Items Price
Use of Self-Learning NT$ 50/ each person per software
Software
LDCC Staff NT$ 1,000 / per person each session
Part-time Student Pricing based on the actual working hours
Assistants (hourly wage plus labor/health insurance fees)




(Only for staff to fill out)

Calculation of Charges

1. Wenzao’s E-Mobility Program

Items Price

Actual Payment

Wenzao’s E-
Mobility Program

NT$ 2,000 / each session

LDCC Staff NT$ 2,000 / per person each session

Pricing based on the actual working hours

Part-time Student )
(hourly wage plus labor/health insurance

Assistants
fees)
+ NT$ 1,000/ per application (using the
Customized Teaching existing activities provided by LDCC)
Activity *  NT$3,000/per application (customizing
activities for the applicant)
Total

2. Language Learning Questionnaire(s) (Including a report of questionnaire results

provided afterwards)

Items Price Actual Payment
Language Learning ) )
Questionnaire(s) NT$50 / per questlonnalre
Hourly Pay for the
Lecturer
(interpreting the NT$1,000 / per lecturer per hour
questionnaire
results)
LDCC staff NT$ 1,000 / per person each session
Part-time Student Pricing based on the actual working hours
Assistants (hourly wage plus labor/health insurance fees)
Report of questionnaire NT$3,000/ per application
Total

3. Self-Learning Software




Items Price Actual Payment
Use of Self-Learnin
g NT$ 50/ each person per software
Software
LDCC Staff NT$ 1,000 / per person each session

Part-time Student
Assistants

Pricing based on the actual working hours

(hourly wage plus labor/health insurance
fees)

Total

I1. Process of Approval

LDCC Staff

Director of LDCC

Dean of Academic
Affairs

Remarks

Process of Approval: Application— LDCC Staff— Director of LDCC— Dean of

Academic Affairs— LDCC (Keep on file)

Tabulation date:113.12.18




